General Ledger

Flash Report
The General Ledger Flash Report provides management with financial ratios and summary history
reports. These figures can help signal trends and provide a basis for industry comparison and
competitor analysis. The sample on this page and the next few pages shows pages 1 through 4 of the
report. See the Appendix in this digest for a description of the formulas used to calculate each of these
ratios.

The Balance Sheet Ratios
section lists the current yearto-date ratios (in the last
column) along with the ratios
for the end of each of the
previous two fiscal years.

Under Income Statement
Ratios, each ratio is
computed as of the end of the
prior year and current year-todate. Year-to-date figures are
annualized where
appropriate.
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Flash Report (cont.)

The Summary Balance Sheet
History section shows assets,
liabilities, and equity totals as
of the end of each month for
the current month and
previous 24 months. This twoyear list provides a quick
balance sheet summary.
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General Ledger

Flash Report (cont.)

The Summary Income
Statement History section
summarizes the income
statement totals for the
current month and the
previous 24 months. This
summary provides a concise
picture of your company's
growth.
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Flash Report (cont.)

The Source Figures for Ratios
are used to calculate the
ratios on the first page of the
report. The Appendix in this
digest explains how these
figures are used in the ratio
calculations.
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General Ledger

Business Graphics Reports
Business Graphics presents data similar to the Flash Reports in graphical format. You can view these
reports in a variety of chart formats, including area, bar, line, and pie charts.

Each chart appears in
color in the Viewer.

You can view and print charts for the following aspects of your general ledger finances:
Quick & Current Ratios

Displays assets and liabilities for two full years plus the current year.
Quick Ratio shows cash, accounts receivable, and current liabilities.
Current Ratio shows current assets and current liabilities.

Cash & A/R to Assets

Displays assets for two full years plus the current year. Current
Assets shows cash, accounts receivable, and other current assets.
Total Assets shows cash, accounts receivable, and all other assets.

Profit

Compares monthly profit from the current year and the previous
year.

Revenue
(this year vs. last year)

Compares monthly revenue from the current year and the previous
year.

Expenses
(this year vs. last year)

Compares monthly expenses from the current year and the previous
year.

Balance Sheet History

Compares monthly assets and liabilities from the current year and
the previous year.

Income Statement History

Compares monthly profit, expenses, and revenue from the current
year and the previous year.
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Accounts Payable

Flash Report
The Accounts Payable Flash Report is a summary of important Accounts Payable data. This report lets
management identify your company's most important vendors, analyze information on these vendors,
and get an overall idea of how the company has handled its payables. It provides an overview of
information found in other reports and is ideal for those who do not have time to read a lot of reports,
but who have a pressing need for critical information.
The Flash Report is divided into six sections, and is generally one to three pages long. You can produce
this report for any or all of your vendors. If you want to analyze your total payables, include all
vendors. This report is intended as a summary. Do not use it for reconciling your Accounts Payable
module. Use the Accounts Payable Detail Report or Aging Report (current month) for reconciling.

Displays current balance,
open credit balance, year-todate information, the balance
for invoices on hold, and
aging information compiled
from statistics on all
Accounts Payable
transactions for the specified
vendors.

Displays month-to-date
information compiled from
statistics on all Accounts
Payable transactions for the
specified vendors.

Shows purchases history
for the twelve preceding
months.
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Flash Report (cont.)

Displays information on
your top vendors based
on their total year-todate purchases.
(Information limited to
10 percent of your
vendors, up to a
maximum of 20
vendors.)
Includes information on
your top vendors based
on the current balance
owed to each one.
(Information limited to
10 percent of your
vendors, up to a
maximum of 20
vendors.)

Includes information on your top vendors with nonzero
balances, based on the oldest date of unpaid invoices. It
shows the date and balance of the oldest unpaid invoice
for each one. Use this information to locate vendors
whom you forgot to pay. (Information limited to 10 percent
of your vendors, up to a maximum of 20 vendors.)
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Accounts Payable

Business Graphics Reports
Business Graphics presents data similar to the Flash Reports in graphical format. You can view these
reports in a variety of chart formats, including area, bar, line, and pie charts.

Each chart appears in color
in the Viewer.

You can view and print charts for the following aspects of your Accounts Payable finances:
Aging

Displays aging information based on aging periods established in
Maintain A/P Parameters.

Purchase History

Displays the total amount of purchases for each of the 12 preceding
months. This information is entered for the vendor in SETUP mode or
when entering a new vendor in the Accounts Payable module. Sage
BusinessWorks then updates the information.

Vendor Purchase
Highlight

Based on year-to-date purchases, the top three to ten vendors are
highlighted individually and all others as one group.

Vendor Balance
Highlight

Based on highest current balance, the top three to ten vendors are
highlighted individually and all others as one group.
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Accounts Receivable

Flash Report
The Accounts Receivable Flash Report is a summary of receivables information maintained by Sage
BusinessWorks. This concise report is often used by management to identify the company's most
important customers, sales reps, and accounts, and to get an overall idea of how the company has
handled its receivables. The report provides an overview of information found in other reports and is
ideal for those who don't have time to read a lot of reports, but who have a critical need for
information.
Each section of the report summarizes important information about different facets of your
receivables. The report is never more than six pages long, making it useful to view a summary of
accounts receivable activity. This report is accurate only for the time it is run. It is intended as a general
view of your accounts receivable. Do not use it for reconciling your Accounts Receivable module.

Summarizes all
Accounts Receivable
transactions so far this
year for all customers
included in the report.
The aging information
shows amounts owed to
you in each aging
category, and the
percentage owed for
each category.

Summarizes all
Accounts Receivable
transactions so far this
month for all customers
included in the report.
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Flash Report (cont.)

Summarizes the total
monthly sales for each
sales account. This
section also provides a
sales history for the
past 12 months.

Summarizes total sales
for the past 12 months.

Lists total sales, taxable
sales, and sales tax
collected for each sales tax
jurisdiction in the current
month.

Lists total sales, taxable
sales, and sales tax
collected for each sales tax
jurisdiction in the current
calendar quarter.

Lists total sales, taxable
sales, and sales tax
collected for each sales tax
jurisdiction for the year.
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Flash Report (cont.)
The Customer highlight section of the Flash Report includes 10 percent of your customers, but not
more than 20 of them. For example, if customer ETC has a balance of $1 for 60 days, ETC's average
monthly delinquency is $2. If Customer STANS has a balance of $100 for 15 days, STANS' average
monthly delinquency is $50. Even though ETC has owed money for a longer period of time, STANS'
overdue balance is more important to you because the dollar amount is so much greater.
Displays the top customers among the range you selected in
the report setup, based on year-to-date sales. Customers are
listed according to the amounts they have purchased so far
this year.

Lists top customers among
those selected in the report
setup, based on month-todate sales. Customers are
listed according to the
amounts they have
purchased so far this month.

Lists those customers among
those selected in report
setup who owe you the most
money, based on current net
balance including finance
charges and open credits.
Customers are listed
according to their balances.

Displays who owes the
most money for the
longest period of time. It
lists the most delinquent
customers based on
average monthly
delinquency. The
average monthly
delinquency is calculated
by multiplying each
delinquent invoice times
the number of days
delinquent, then dividing
the sum of all delinquent
accounts by 30.

Lists the top customers among those selected in report setup,
based on their credit limits. Yearly sales and current balance
are also included.
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Business Graphics Reports
Business Graphics presents data similar to the Flash Reports in graphical format. You can view these
reports in a variety of chart formats, including area, bar, line, and pie charts.

Each chart appears in
color in the Viewer.

You can view and print charts for the following aspects of your Accounts Receivable finances:
Aging

Displays aging information based on the aging periods you established in
Maintain A/R Parameters.

Sales History

Displays the total amount of sales for each of the 12 preceding months. This
information is entered for the customer in SETUP mode or when entering a
new customer in the system. Sage BusinessWorks then updates the
information.

Customer Sales
Highlights

Evaluates up to 10 percent of the top customers based on year-to-date or
month-to-date purchases.

Customer Current
Balance

Displays customer share of business transactions based on current balance.

Customer Deposits

Displays customer share of deposits based on deposits.

Sales
Representatives
Highlights

Evaluates up to 10 percent of the top sales representatives based on yearly
and monthly sales.
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Flash Report
Print the Order Entry Flash Report when you need a concise summary of your order activity for use.
The report provides an overview of information found in other reports and is ideal for managers who
often don't have time to read a lot of reports, but who have a critical need for information.
This report contains a summary and a customer highlight section. The items it contains depends on
the type of transactions you have processed (whether you have entered quotes and orders, processed
returns, and so on). The highlight sections list the top 10 percent (up to a maximum of 20) of the
customers and sales representatives for each highlight section.

The number of open sales orders,
sales orders on backorder, open
quotes, and expired quotes.

The projected sales for the
current month, month-todate quotes and sales
orders, and sales orders on
hold are shown with the
total number of quotes and
sales orders and their total
dollar amounts.

The sales projection
section shows how long
your sales orders have
been open, along with
projected sales (the
probability percentage for
each quote multiplied by
the quote subtotal).

The customer ID, customer
name, number of orders
placed, and total amount of
orders placed.

The customer ID, customer
name, number of quotes
placed, and total amount of
quotes placed.
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Order Entry

Flash Report (cont.)

The customer ID,
customer name, number
of returns*, and total
amount* of returns.

The sales rep code,
sales rep name, number
of orders placed, and
total amount of orders
placed.

The sales rep code,
sales rep name, number
of quotes entered, and
total amount of quotes
entered.

The sales rep code,
sales rep name, number
of returns*, and total
amount* of returns.

The sales rep code,
sales rep name, and total
number of orders,
quotes, and returns*.

* Does not include voids.
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Flash Report (cont.)

The sales orders from
largest to smallest,
including customer ID, sales
rep name, order number,
description, and amount.

Sales orders invoiced in the
current month, including the
month the sales order was
entered, the number of
orders converted, and the
total invoiced amount for
these converted orders.

Quotes from largest to
smallest, including
customer ID, sales rep
name, quote number,
description, and amount.
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Business Graphics Reports
Business Graphics presents data similar to the Flash Reports in graphical format. You can view these
reports in a variety of chart formats, including area, bar, line, and pie charts.

Each chart appears in
color in the Viewer.

You can view and print charts for the following aspects of your Order Entry accounting:
Open Orders/
Projected Sales

Displays summarized information on open orders and projected sales.

Customer
Highlight

Lists up to 10 customers (and displays an aggregate of all other customers)
based on Cumulative Orders.

Sales
Representative
Highlight

Lists up to 10 of the top Sales Representatives based on year-to-date
purchases.

Sales Order
Highlight

Lists up to 10 (+ other) of the top Sales Orders based on the Largest Sales
Orders.
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Flash Report
The Inventory Flash Report summarizes important information for use by management when
studying inventory activity. The report provides an overview of information found in other reports
and is ideal for those who don't have time to read a lot of reports, but who have a critical need for
information.

This section summarizes
important information for
your entire Inventory
Control system. It shows
the total on-hand value of
your inventory based on
cost and price. It also
shows the total value of all
parts on order, price levels
and margins for each level,
the actual profit margin of
your inventory, and
turnover information.

This section shows the
financial impact of all
inventory transactions this
month. It lists the
beginning on-hand value,
the total receipts, issues,
returns and adjustments
with the net change in
inventory, and the ending
on-hand value. Month-todate sales, costs of goods
sold, and actual margin
are also shown.

This section lists up to 20
inventory parts (depending
on the total number of
parts you have in
inventory) in order of their
on-hand value. This
information lets you see at
a glance your top parts
based on the on-hand
value.
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Flash Report (cont.)
This portion of the report is divided into five sections. Each section lists the top 10 percent of inventory
parts up to a maximum of 20 parts (depending on the total number of parts you have in inventory).

Lists parts in order of their
year-to-date cost of goods
sold. Similar to the ABC
Analysis Report, this
information allows you to
see at a glance, your top
parts based on year-to-date
cost of goods sold.

Lists parts in order of yearto-date sales. Allows you to
see at a glance your bestselling parts.
Lists parts in order of profit
margin. Profit margin is
calculated for all parts
based on price level A.
Those with the highest
margins are listed on the
report. This helps you
determine your most
profitable parts.
Lists parts in order of profit
margin. Profit margin is
calculated for all parts;
those with the lowest
margins are listed on the
report. This helps you
determine your least
profitable parts.
Lists parts in order of
approximate on-order value
(approximate, because it is
based on the last cost for
each part). Sage
BusinessWorks looks at all
parts on order and sorts
them according to the
highest on-order value.
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Flash Report (cont.)

This section lists the
approximate value of
your inventory at each
warehouse using the
active price levels
(which we labeled A, B,
C, and D in Maintain I/C
Parameters).
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Business Graphics Reports
Business Graphics presents data similar to the Flash Reports in graphical format. You can view these
reports in a variety of chart formats, including area, bar, line, and pie charts.

Each chart appears in
color in the Viewer.

You can view and print charts for the following aspects of your Inventory Control accounting:
On Hand Value

Displays the on-hand value of your inventory based on cost and price.
Shows the average margin at good, better, and best prices.

Cost and Profit

Displays the cost of goods sold as a percentage of your gross profit, based on
year-to-date and month-to-date activity.

On Hand Value
Highlight

Itemizes the top ten percent (showing between three and ten parts) of your
parts as a percentage of the total on-hand value at cost of your inventory.

Y-T-D Cost of
Goods Highlight

Itemizes the cost of goods sold of the top three to ten parts as a percentage of
the total cost of goods sold.

Y-T-D Sales
Highlight

Itemizes the year-to-date sales of the top three to ten parts as a percentage of
the total year-to-date sales.
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Payroll

Flash Report
The Payroll Flash Report provides a concise summary of your payroll activity and highlights
information on employees. It can be used by management to get an overall idea of how the company
has handled its payroll. The report provides an overview of information found in other reports and is
ideal for those who need information, but who do not have time to read a lot of reports.

Total number of employees
in each category.

Quarter- and year-todate gross wages for
active, inactive and
terminated employees,
as well as total
amounts.
Total regular and
overtime hours taken in
sick pay, vacation pay,
and overtime so far this
quarter and year.

Quarter- and year-todate figures for federal
and state payroll taxes.
If you pay taxes in more
than one state, all
states will be included.

The current balances of
each of your tax
liabilities for both state
and federal taxes.
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Flash Report (cont.)
Between 3 and 20 items will be listed in these areas, depending on the number of employees you have.

Employees who have
received the greatest
amounts of gross
wages. The percent of
the total gross wages
is shown for each
employee included on
this report.

The task codes with
the highest dollars
attributed to them for
the current quarter.

The task codes with
the highest dollars
attributed to them for
the year.
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Flash Report
The Job Cost Flash Report provides a concise summary of your Job Cost activity and includes an
overview of information found in other reports. It can be used by upper management to identify the
company's most important jobs, managers, and customers, and to get an overall idea of how the
company has handled its jobs. It is ideal for those who do not have time to read a lot of reports, but
who have a critical need for information.
This Flash Report contains a summary and a highlight section. The summary shows the total charges,
billings, payments, discounts, write-offs, and total for selected jobs. The highlight section lists
customers, managers, and jobs by total charges, total billings, and total due. It also highlights jobs by
highest actual price and highest bid price.

The total charges, billings,
payments, discounts, and
write-offs. It also displays
the total due.

The total amount of charges
posted against jobs for each
customer. Includes the top
10 percent of your
customers up to a
maximum of 20.
The customer ID, customer
name, and total amount of
billings posted against jobs
for each customer. Includes
the top 10 percent of your
customers up to a maximum
of 20.
The total amount each
customer owes for jobs.
Includes the top 10 percent
of your customers up to a
maximum of 20.
The total amount of charges
posted against jobs for each
manager. Includes the top
10 percent of your
managers up to a maximum
of 20.
The manager number,
name, and total billings for
jobs assigned to each
manager. Includes the top
10 percent of your
managers up to a maximum
of 20.

Product Digest

299

Sage BusinessWorks Modules

Flash Report (cont.)

The total amount currently
due from customers for
jobs assigned to each
manager. Includes the top
10 percent of your
managers up to a
maximum of 20.
The description and the
total costs (charges)
incurred to date for each
job. Includes the top 10
percent of your jobs up to
a maximum of 20.
The description and the
total billings (revenue)
resulting from each job.
Includes the top 10
percent of your jobs up to
a maximum of 20.
The description and the
total amount currently due
from customers for each
job. Includes the top 10
percent of your jobs up to
a maximum of 20.
The description and price
for your biggest jobs.
Includes the top 10
percent of your jobs up to
a maximum of 20.
The description and price
for your biggest bids.
Includes the top 10 percent
of your jobs up to a
maximum of 20.
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